
 

 

Registering a Vendor Account on BidSync 
 

Listed below are steps to register an account as a supplier (or vendor) for FREE with BidSync. Any additional 

questions or, for immediate assistance, please contact BidSync Vendor Support at 800-990-9339 or at 

support@bidsync.com. 

 

1. Register Now 
Navigate to www.bidsync.com to register a FREE supplier account. 

 

 

 

2. Account Information 
Enter the e-mail to associate with the account, choose a password (must have at least 8 characters with 

at least one letter and one number) and confirm the password. 

http://www.bidsync.com/


 

 

3. Click on ‘Create Account’ 
You will be navigated to the next page to enter some basic information about you and your company. 

4. Tell us about you 
Enter your information. Required fields include the contact’s name, company name, phone number, zip, 

and how you heard about us. Select ‘Next’. 

 

 

 

 



5. Tell us about your business 
Required fields include the vendor’s primary industry and at least 1 keyword. Keywords will 

automatically assign some NIGP codes to your profile (you will be able to edit your NIGP codes in your 

account once your registration is complete.) 

 

 

 

6. Click on ‘Finish Registration’  
Congratulations! You are now registered as a vendor with www.bidsync.com. You will be redirected to 

the following page.  

 

 
 

7. Accept the Terms and Conditions  
You must Read and Accept Terms and Conditions* to access your account or to participate electronically 

on the bids. 

http://www.bidsync.com/


 
 

NOTE: You will receive a notification once your account has been activated. If you did not receive a 

notification, please contact BidSync Vendor Support at 800-990-9339 or support@bidsync.com. If you 

do not accept the Terms & Conditions you will not be able to access the system. 

 
*If you close your browser or the webpage after submitting your registration, navigate to www.bidsync.com and login via the 

‘My Account’ link to access your account and update your information. If you haven’t accepted the Terms & Conditions already, 

you will be prompted to do so upon your next login. 

 

  

mailto:support@bidsync.com


Managing a Registered Vendor Account 
 

Once you login, you will have access to your Company Profile where you can update or add any additional 

information to your account.  Review your Company Profile to make sure you are providing the most accurate 

picture of your business. 

 

You can navigate through the tabs to review and update information related to your account. 

1. Classifications 
Select classifications, if desired, in order to receive notifications about additional bid opportunities 

related to your industry. The following pagewill appear upon login until your classifications have been 

updated. Classification codes will ensure your ability to be notified about bid opportunities that match 

your industry. 

 

Enter keywords to update your company’s classification codes.  

 

Click either ‘OK’ or ‘Do not show again’ and you will see the following screen: 

 

 
Update the Regions where you want to do business, the type of Agencies you will be notified about, 

your primary industry, and keywords.  



2. General Information 
Enter your FEIN # and other information about your company on the General Info. page. 

 

3. Business 
Any information about the business end of your company can be updated on the Business tab of your 

Company profile. Add your Legal Entity, DBA, or additional Business information on the page.  

 

 



4. Owners 
 Information about company ownership can be updated and maintained on the Owners tab. 

 

5. Insurance 
 Information about your company’s insurance policy can be added to the Insurance tab. 

 

6. Notifications 
 You can manage the type and frequency of notifications you receive from BidSync on this tab. You can 

 also manage the type(s) of agencies to receive notifications for using the settings on this page. 

 



 

7. Qualifications 
 Add or manage your company’s qualifications, search for certain agency qualifications or certifications, 

 and check the status of qualifications you’ve submitted using this tab. 

 

 


