S - ol Risk Analyst II

City of Miami Gardens, FL. (109,700)

Posted Date: 4/15/14

Deadline: 4/29/14

Starting Salary: $51,542.40 min. to $64,438.40 mid. /DOQ

Nature Of Work

This is responsible professional administrative and technical field and office work assisting
with the administration of the City’s risk and insurance activities and programs. Duties
include review, investigation, processing and monitoring all property and casualty, general
liability and workers compensation claims. Acts as City’s liaison with insurance carriers and
third party administrators to ensure full compliance with applicable local, state and federal
law. Conduct periodic inspections of City sites, facilities, buildings, vehicles and other
equipment. Maintains and update City’s physical asset schedules, and assists with annual
renewal applications and bid processes. Monitors City claims and loss trends; prepares
analysis and recommends course of action to mitigate future losses. Compiles data and
prepares quarterly and annual reports. Participate on various committees, and assists with
the development and implementation of the City’s safety programs and initiatives.
Collaborates with Organizational Development and Training Specialist to develop and
implement safety training. Works under the general direction of the Assistant Human
Resources Director.

Minimum Requirements

Bachelor’s degree in Public Administration, Risk Management, Insurance or closely related
field of study. Minimum five (5) years professional work experience administering workers’
compensation, property and casualty and general liability claims and programs for a large
organization. Florida public sector experience a plus. Must have sufficient knowledge of
Florida Workers Compensation Law as well as Occupational Health and Safety
Administration safety standards to demonstrate a level of competency to independently
perform the essential job functions. Professional in Human Resources (PHR/SPHR) and/or
Associate in Risk Management (ARM) designation a plus. Must possess and maintain a valid
Florida Driver’s License with a satisfactory driving record throughout employment.

Please send Resume & Official City of Miami Gardens Application Form to:

Human Resources Department, City of Miami Gardens
1515 NW 167th Street, Bldg. 5 - Suite 200
Miami Gardens, FL 33169
Fax: (305) 622-8265
www.miamigardens-fl.gov
EOE M/F/D/V; Drug-Free Workplace



